
An Application for an Official Texas Historical Marker
 for  


[MARKER TITLE]

by [name of narrative writer]
with the assistance of [mentor] (optional line)
and presented to the Montgomery County Historical Commission

I. CONTEXT 

The Context section does not tell the story of the marker subject, but rather it is a summary of broader history and background into which the marker subject fits and interacts and influences.  In essence, it “sets the stage” for your marker subject by explaining the prevailing conditions before the subject was created or became important, and how those conditions led to the development of the subject. The historical context represents a broader set of facts or circumstances that explains why the subject should be considered historic.  What were the elements that influenced the development of this subject?  What influences did this subject have on its surroundings, locally, regionally or nationally?  This section is usually one page or less. 

II. OVERVIEW 

The Overview section is the actual story – who, what, where, when, why, and how.  The Overview should be told, as closely as possible, in chronological order, with clearly documented connections between earlier and more recent aspects of the context story.  Some subjects may naturally divide into subtopics, such that a more logical presentation may be to discuss the subtopics one by one, telling the story of one subtopic chronologically before discussing the next subtopic.  That’s OK too; it just needs to be easy to follow for a reader who is not familiar with the subject.   The central focus should be on the historical period of significance.
  This section is usually between three and eight pages.  The Texas Historical Commission (THC) and Montgomery County Historical Commission (MCHC) do not want or in some cases may not even permit extremely long narratives.  Too much commentary can distract from the essential story you wish to present.  The purpose of the narrative is to provide sufficient documentation to support a marker inscription – a story that is usually told in just three or four short paragraphs –

for the benefit of a general audience.   It is not intended to be a complete detailed history of the subject.  

Although the marker inscription is intended for the education and enjoyment of citizens and tourists, the facts presented in the narrative require some archival and primary source documentation.  It is not enough to simply repeat information compiled by others in books or webpages.  Facts that cannot be assumed to be common knowledge must be documented with reference notes.
  (For example, it’s not necessary to give a source for the years of the Civil War, 1861-1865.  But a statement that a specific soldier served in a specific unit or battle or sustained a specific injury on a specific date requires a citation, preferably from an official source.) Such reference notes, giving the source of the data (title, author, page number, etc.), are best handled as either Endnotes (at the end of the narrative) or Footnotes (at the bottom of each page) with Arabic reference numerals, using the built-in Footnote/Endnote function in Microsoft Word.
  This function allows the writer, or the reader, to easily convert footnotes to endnotes and vice versa, as desired.  A bibliography is not required.    

III. SIGNIFICANCE

A topic is considered to have historical significance if it had influences, effect or impact on the course of history or cultural development; age alone does not determine significance. This section should summarize the two preceding parts, but especially the Overview.  Do not introduce major new information requiring documentation in this section; such facts should already have been documented in the Overview section.  The staff (THC or MCHC) who will write the text of the marker will use the entire narrative, but the applicant should use the Significance section to emphasize those elements of the story that the applicant feels are most important: who did what, when, and why, and how this topic made a difference in the context of local or state history.  Try to keep this section to one page or less – any more than that will not fit on the marker anyway.  The largest marker only has room for about 250-275 words, so hard choices must be made about what will fit in the limited marker space.   The actual number of words varies with word length, line length, phrasing, and the size of the marker.  The smallest markers have room for 100 words or less. 

IV. DOCUMENTATION

Documentation serves as a detailed guide so future researchers can follow the research trail for their own purposes.  
Note: Please refer to the THC Marker Research Guides for examples of THC’s documentation requirements.  Here is the “Cliff’s Notes” version of that document.  

  1.  The required means of resource documentation to be used in preparing the historical narrative are reference notes.  

  2.  Generally speaking, facts that cannot be assumed to be common knowledge should be documented with a reference note.

  3.  Whenever possible, consult primary source material.  Such sources are preferred over secondary sources.

  4.  When using secondary sources, check them thoroughly since they are often not as reliable as primary sources.  

  5.  Any claims of uniqueness (earliest, oldest, first, largest, etc.) must be accompanied by factual documentation from an authoritative, unbiased source.
Special Note for Obscure and Internet Sources.  Applicants are strongly encouraged to print and retain hard copies of all internet sources used, as they change quickly.  They should also acquire copies of cited pages in sources that are not readily available to researchers, such as diaries, family bibles, and unpublished church or corporate histories.  MCHC reviewers may ask for copies of such material if it is necessary to support the facts presented on the marker.  

How to use this Template:  Make two electronic copies of the file – leave one named MCHC Narrative Template, and rename the other with your marker subject.  Then, in the subject file, simply replace the words in the Template with your words.   If you have started the narrative in a different format, you may find it helpful to copy the text to Notepad to strip the formatting, and then copy from Notepad into the Template.  

Keep in mind that the primary purpose of the narrative is to enable the MCHC and THC to:  

  1. Determine that the marker topic meets the stated criteria. 

  2. Verify that the story presented in the narrative is factually accurate and can be proven through the cited sources.   

  3. Summarize the narrative to write the final marker inscription.  

� The words “Official Texas Historical Marker” will be replaced by “Montgomery County Historical Marker,” “Recorded Texas Historic Landmark Marker,” “Montgomery County Historic Landmark Marker,” “Historic Texas Cemetery Marker,” or “Historic Montgomery County Cemetery Marker,” as appropriate.  


� Texas Historical Commission, Marker Research Guide for Organizations and Institutions, p. 1, � HYPERLINK "http://www.thc.state.tx.us/markerdesigs/madguides.shtml" �http://www.thc.state.tx.us/markerdesigs/madguides.shtml�  MRG_Institutions_2012.doc (accessed 20 July 2012).  


� Marker Research Guide for Organizations and Institutions, p. 3. 


� Use of the automatic footnote/endnote feature in Word makes it easy to insert, delete, or move reference notes without cumbersome manual renumbering.  It also allows you to see the endnote text without scrolling to the end of the document, simply by holding the cursor over the superscripted reference number.   If you are not familiar with this feature, your mentor can show you how to use it.  





Marker Title
-3-
Montgomery County Historical Commission 

Narrative Author
 
Date (typed in; do not use “insert date” function) 


